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Green Recovery & Innovation Programme

Grant Application
Strictly Confidential

Data Processing Notice

The Green Recovery and Innovation Grant Scheme is funded by the UK Community Renewal Fund (UKCRF), which requires South East Midlands Local Enterprise Partnership (SEMLEP) to collect and process a range of personal data about the project’s beneficiaries. Further details about this data processing and your rights are set out in the Privacy Notice attached at Appendix A and you are advised to read this Privacy Notice before completing this form. 

For further information about eligibility and assistance with completing this application form, please refer to the latest version of Grant Guidance Notes (via the link on our website).  If you have further questions, please contact your SEMLEP Growth Hub Business Adviser.  
	SECTION 1: BUSINESS BACKGROUND

	Company Name 
Legal entity applying for the grant not just the trading name
	

	Contact Name
	

	Contact Email Address
	

	Company Trading Address incl. Postcode
	

	Base in Local Authority Area
	       West Northamptonshire ☐        North Northamptonshire ☐

	Project investment is in area
	                                      Yes ☐        No ☐

	Contact Position
	

	Contact Telephone
	

	Company / UTR / Partnership Number
	

	Number of Employees at time of application
	




	Please tell us about your business (max 200 words): 
· A succinct overview including length of trading, what you do, who your customers are, your business journey and any high-level strategy / plans/ ambitions

	

	Please provide the following financial information and forecast for your business 

		
	Last Full Financial Year 

	Current 
Financial Year
(estimate)
	Next 
Financial Year
(estimate)

	Year End Accounts Date (MM/YYYY)
	e.g. 12/2021
	e.g. 12/2022
	e.g. 12/2023

	Turnover £ (Sales)
	
	
	

	Net profit £
	
	
	

	Depreciation £
	
	
	

	Employment costs £
	
	
	

	No. of direct employees
	
	
	



Notes / comments: 










	SECTION 2: PROJECT OUTLINE 

	Have you written or updated your Innovation and/or Decarbonisation Plan through GRIP?
	Yes ☐        No ☐

	Which FOCUS of the programme does the project fit within?  
	☐ Decarbonisation
☐ Innovation
☐ Both

	What is the TOTAL COST of the “project” to which the grant will contribute (excluding VAT)? 
· This relates to your purchases detailed in Section 5
	£

	What is the £ GRANT amount for which you are applying?
· Important: keep within the grant ceiling & % set out in the Guidance
	£

	When do you plan to COMPLETE your “project”?
· including making all grant supported purchases and evidencing  expenditure through invoices & bank statements on all grant supported items
	

	
DESCRIBE YOUR “PROJECT” FOR WHICH YOU WOULD LIKE GRIP GRANT FUNDING
· Please include a description of the services required and the items you will need related to your project. 
· Please refer to the eligibility criteria on expenditure in the published Guidance noting what we can and cannot fund and the limits on the cost of minor capital items before submitting your application.

	
















	[bookmark: _Hlk58512273]SECTION 3: PROJECT IMPACTS 
Answer the appropriate question for your project: Innovation and/or Decarbonisation

	How will your project result in INNOVATION? 
· Describe the new product/service(s) that will be introduced to the business or the market.
· Describe any new processes that will be introduce to the business

	Tick ANY or ALL that apply, and give details below:

              ☐ Product is new to the business              ☐ Service is new to the business 
              ☐ Product is new to the market                  ☐ Service is new to the market
              ☐ A new process will be introduced to the business
              ☐ Other, please explain:


	Description:





























	How will your project aid DECARBONISATION? 
· Your project may include a reduction in costs, greenhouse gases, drive towards net zero emissions or have an alternative environmental / sustainability focus.
· Describe how the project will lead to decarbonisation. If possible, estimate how much carbon will be saved (tonnes). 
· The table from your supported Carbon Reduction Plan may be helpful to the Panel to understand the impact of the grant supported “project” in the context of your overall Plan.

	Description:























Carbon Reduction Project - Summary

	Project
	Actions
	Current
emissions
	Target %
reduction
	Target
date

	





	
	
	
	




	How will your project impact on EMPLOYMENT?

	Please provide details of the EXISTING JOB that you will SAFEGUARD resulting from this project. 
· Either at least 1 FTE* job per £5,000 grant. *FTE is at least 36 hours per week for at least 6 months. 
· Add additional rows if part-time as necessary

	Job Title / Skill Level
	Annual Salary (£)
	Hours per Week
	Contract Length

	
	
	
	

	
	
	
	

	Please provide details of the NEW JOB that you will CREATE resulting from this project. 
· Or at least 1 FTE* job per £5,000 grant. *FTE is at least 36 hours per week for a minimum of 12 months
· Please note that this job will have to be realised by 15th December 2022, and you will be required to confirm that this has happened

	Job Title / Skill Level
	Annual Salary (£)
	Planned Start Date
	Hours per Week
	Contract Length

	
	
	
	
	

	
	
	
	
	



	SECTION 4: RISK OF DELIVERY

	How will you fund the PRIVATE SECTOR MATCH?
e.g. Bank savings, reserves, investor, future cashflow

	

	Would this project go ahead WITHOUT the grant funding?
· If “Yes”, please provide details of the likely funding source, financial implications, and any other impacts e.g. delays in implementation, or effects on the timing of jobs safeguarded / created or other benefits.  
· Answering “Yes” to this question will not invalidate your application

	

	Briefly outline the main RISKS TO DELIVERY of the project within the planned timetable (if any)?
· How are these to be mitigated or managed?

	




	SECTION 5: PURCHASING 

	Please use the table below to record details of comparable quotations that you have received for each item you are buying as part of your project and your rationale for your preferred choice of supplier. 
· Add in more rows if necessary. 
· If you are purchasing significantly more items, please assist us by providing a separate spreadsheet and clear labelling of your files containing quotes. 
· The total should match the figure for “project”expenditure in Section 1 above.

		[bookmark: _Hlk14768751]
	Quote 1 - PREFERRED
	Quote 2

	Item 1:
Description
	
	Supplier Name
	
	

	
	
	Value 
(exc. VAT)
	£
	£

	Chosen Supplier
	
	Reason for Selection
	

	Item 2:
Description
	
	Supplier Name
	
	

	
	
	Value 
(exc. VAT)
	£
	£

	Chosen Supplier
	
	Reason for Selection
	

	Item 3:
Description
	
	Supplier Name
	
	

	
	
	Value 
(exc. VAT)
	£
	£

	Chosen Supplier
	
	Reason for Selection
	

	Total Expenditure (exc. VAT)
· This figure is the sum of the preferred items above
· Enter this as TOTAL PROJECT COST in Section 2 
	


Comments (if any)












	SECTION 6: CHECKLIST OF SUPPORTING EVIDENCE ATTACHED AT APPLICATION 

	Completed application form. All sections including the Subsidy Control section below
	☐
	A copy of your company’s most recent filed accounts (draft accounts if appropriate)
	☐
	If applying under the INNOVATION focus: A self-declaration confirming the product, service or process, (if applicable) is new to the market/business.
	☐
	2 comparative quotes for every item of expenditure detailed in Section 5 above.
	☐
	Front page of a recent (within 3 months) bank statement for your business’s bank account showing the account name, number, and sort code.
	☐
	PLEASE DO NOT SUBMIT YOUR APPLICATION WITHOUT ALL THE ABOVE TICKED. THANKYOU.



	SECTION 7: EQUAL OPPORTUNITIES 

	It is a requirement of Public Funding that monitoring is undertaken for Equal Opportunities purposes. Please select one option from each group below that best describes the person or people who own this business:  
 
	Gender 
 
Female ☐ 
Male ☐ 
Prefer not to say ☐ 
 
	Age Ownership 
 
16 – 24 ☐ 45 – 49 ☐ 
25 – 29 ☐ 50 – 54 ☐ 
30 – 34 ☐ 55 – 59 ☐ 
35 – 39 ☐ 60 – 64 ☐ 
40 – 44 ☐ 65+☐ 
Prefer not to say ☐ 
 
	Ethnic Ownership 
 
White ☐ 
Mixed/Multiple ethnic groups ☐ 
Asian or Asian British ☐ 
Black/African/Caribbean/Black British ☐ 
Other ethnic group☐ 
Prefer not to say☐ 
	Disability 
 
Disabled ☐ 
Non-disabled ☐ 
Prefer not to say☐ 
 


 



	[bookmark: _Hlk49867024]SECTION 8: DECLARATIONS 

	I confirm that the project has not yet commenced, and that no expenditure has been incurred to date. I understand that any grant offer will be invalid if the project commences prior to the date of a grant offer from SEMLEP.
I confirm that items for the project will be procured in line with the following: If you required to comply with the Public Contracts Regulation 2015 or the Utility Contracts Regulations 2016, you must comply with the relevant Regulations and with your internal procedures where procuring goods and service or works which are funded or part funded by a Grant. If you are not required so to comply, you must confirm with SEMLEP the procedures that you must implement for procurement and you must comply with these. SEMLEP also ask that in all procurement you are mindful of using local SEMLEP based supply chains. 
I confirm that the information provided herein is correct to the best of my knowledge. 
I understand that my data is protected under the terms of the Data Protection Act 2018.
I understand that my company’s name and the amount of the grant awarded will be published on the SEMLEP website.
I confirm that I have read the grants Guidance and that I am fully aware about the grants Terms and Conditions, including awareness of the evidence that must be provided to obtain a grant and job(s) that I have proposed to create as per this grant application.
SUBSIDY CONTROLS
We are required to comply with subsidy control laws. The subsidy control laws deriving from the UK-EU Trade and Cooperation Agreement (as implemented into UK law by the European Union (Future Relationship) Act 2020) currently allow an undertaking to receive up to 325,000 special drawing rights (approximately £350,000) of subsidies not otherwise considered to be lawful (De Minimis subsidies) over three fiscal years. Subsidies relating to agriculture or trade in fish or fish products are treated differently. Please ask for further details. To confirm that you are eligible to receive assistance, you must declare the value (in special drawing rights) of any De Minimis subsidies that your undertaking has received in the current and previous two fiscal years. Any De Minimis subsidies awarded to you under this project will have to be declared, if you apply, or have applied, for any support delivered under the De Minimis subsidies rule.
Declaration for subsidy controls: 
I confirm that the business has received the following De Minimis subsidies during the current fiscal year and the previous two fiscal years:
	De Minimis subsidies Received

	Date of assistance
	Value of
assistance
	Organisation providing the assistance/subsidies

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


I confirm that I understand the requirements of the De Minimis subsidies rules under the UK-EU Trade and Cooperation Agreement and I acknowledge that if the business fails to meet the eligibility requirements or exceeds the De Minimis ceiling, my undertaking may become liable to repay the full value of the assistance provided.
CONFLICT OF INTEREST
Applicants should ensure that there is no conflict of interest when selecting potential suppliers of goods and services that are to be part of a SEMLEP-funded project. Conflict of interest refers to situations in which personal interests (which may include financial interests) may compromise, or have the appearance of, or potential for, compromising the selection of a supplier
Examples of conflicts of interest include: (This is not an exhaustive list)
· Having a financial interest (e.g. holding shares or options) in a potential tenderer or any entity involved in any tendering consortium
· Being employed by (as staff member or volunteer) or providing services to any potential tenderer
· Being a member of a potential tenderer’s management/executive board
· Receiving any kind of monetary payment or non-monetary gift or incentive (including hospitality) from any tenderer or its representatives
· Having a partner or spouse who falls into any of the categories outlined above

Applicants should therefore ensure that they do not have any potential conflicts of interest and sign the declaration to confirm that they have understood the Conflict of Interest Policy and will abide by it. 
Declaration for conflict of interest
I hereby declare that, to my knowledge, there is no conflict of interests with regard to the suppliers who have submitted a quote or tender for the supply of goods or services that are to be part of the project for which we have applied for a grant, whether as individuals or members of a consortium, or any subcontractors proposed. 
I confirm that if I discover or should it become apparent during the course of the procurement process (including performance of or amendment to the contract) that such a conflict exists or has arisen, I will declare it immediately to SEMLEP. I understand that any grant may be repayable in these circumstances.

	If there are any potential conflicts of interest, please provide details below:

	

	You will be asked to sign this application form electronically AFTER you have submitted it

	Name:
Organisation:
	

	Signature:
Date: 
	



PRIVACY NOTICE
Background
	SEMLEP understands that your privacy is important to you and that you care about how your personal data is used. We respect and value the privacy of all our businesses and will only collect and use personal data in ways that are described here, and in a way that is consistent with our obligations and your rights under the law.
Information About Us
The South East Midlands Local Enterprise Partnership (SEMLEP), a company limited by guarantee registered in England under company number 07652124.
Registered address: Innovation Centre, Cranfield University Technology Park, University Way, Cranfield, MK43 0BT.
Data Protection Officer: Information and Compliance Manager.
Email address: mydata@semlep.com.
Telephone number: 01234 436100.
Postal address: As above.
ICO Registration Number: ZA023459
What Does This Notice Cover?
This Privacy Information explains how we use your personal data: how it is collected, how it is held, and how it is processed. It also explains your rights under the law relating to your personal data.
What Is Personal Data?
Personal data is defined by the General Data Protection Regulation (EU Regulation 2016/679) (the “GDPR”) and the Data Protection Act 2018 (collectively, “the Data Protection Legislation”) as ‘any information relating to an identifiable person who can be directly or indirectly identified in particular by reference to an identifier’.
Personal data is, in simpler terms, any information about you that enables you to be identified. Personal data covers obvious information such as your name and contact details, but it also covers less obvious information such as identification numbers, electronic location data, and other online identifiers.
The personal data that we use is set out in Part 5, below.
What Are My Rights?
Under the Data Protection Legislation, you have the following rights, which we will always work to uphold:
The right to be informed about our collection and use of your personal data. This Privacy Notice should tell you everything you need to know, but you can always contact us to find out more or to ask any questions using the details in Part 11.
The right to access the personal data we hold about you. Part 10 will tell you how to do this.
The right to have your personal data rectified if any of your personal data held by us is inaccurate or incomplete. Please contact us using the details in Part 11 to find out more.
The right to be forgotten, i.e. the right to ask us to delete or otherwise dispose of any of your personal data that we hold. Please contact us using the details in Part 11 to find out more.
The right to restrict (i.e. prevent) the processing of your personal data.
The right to object to us using your personal data for a particular purpose or purposes.
The right to withdraw consent. This means that, if we are relying on your consent as the legal basis for using your personal data, you are free to withdraw that consent at any time.
The right to data portability. This means that, if you have provided personal data to us directly, we are using it with your consent or for the performance of a contract, and that data is processed using automated means, you can ask us for a copy of that personal data to re-use with another service or business in many cases.
Rights relating to automated decision-making and profiling. We do not use your personal data in this way.
For more information about our use of your personal data or exercising your rights as outlined above, please contact us using the details provided in Part 11. It is important that your personal data is kept accurate and up-to-date. If any of the personal data we hold about you changes, please keep us informed as long as we have that data. Further information about your rights can also be obtained from the Information Commissioner’s Office or your local Citizens Advice Bureau.
If you have any cause for complaint about our use of your personal data, you have the right to lodge a complaint with the Information Commissioner’s Office. We would welcome the opportunity to resolve your concerns ourselves, however, so please contact us first, using the details in Part 11.
What Personal Data Do You Collect and How?
Depending upon your use of Our Site, we may collect and hold some or all of the personal and non-personal data set out in the table below, using the methods also set out in the table. We do not collect any ‘special category’ or ‘sensitive’ personal data or personal data relating to children, or data relating to criminal convictions and/or offences.
	Data Collected
	How [We] OR [I] Collect the Data

	Identity Information including Name, job title, age bracket, gender
	Direct from Data Source.

	Contact information including telephone number, email address, address.
	Direct from Data Source.

	Business information including business name, email address, telephone number, address.
	Direct from Data Source.

	Financial Information including bank details
	Direct from Data Source

	Sensitive Information ethnicity and disability.
	From the employer





How Do You Use My Personal Data?
Under the Data Protection Legislation, we must always have a lawful basis for using personal data. The following table describes how we will use your personal data, and our lawful bases for doing so:
	What We Do
	What Data We Use
	Our Lawful Basis

	Administering grants
	Contact, business and financial information.
	Article 6(1)(e) Public Interest

	Communicating with you.
	Contact Information.
	Article 6(1)(e) Public Interest

	Supplying you with information by email, post or telephone that you have opted-in-to (you may opt-out at any time by contacting our Information and Compliance Manager)
	Contact Information.
	Article 6(1)(e) Public Interest

	Equalities and diversities monitoring
	Ethnicity and Disabilities information
	Article 6(1)(e) Public Interest
Article 9(2)(g) Public Interest










With your permission and/or where permitted by law, we may also use your personal data for marketing purposes, which may include contacting you by email, telephone, text message and post with information, news, and offers on our services. You will not be sent any unlawful marketing or spam. We will always work to fully protect your rights and comply with our obligations under the Data Protection Legislation and the Privacy and Electronic Communications (EC Directive) Regulations 2003, and you will always have the opportunity to opt-out. We will always obtain your express opt-in consent before sharing your personal data with third parties for marketing purposes and you will be able to opt-out at any time.
We will only use your personal data for the purpose(s) for which it was originally collected unless we reasonably believe that another purpose is compatible with that or those original purpose(s) and need to use your personal data for that purpose. If we do use your personal data in this way and you wish us to explain how the new purpose is compatible with the original, please contact us using the details in Part 11.
If we need to use your personal data for a purpose that is unrelated to, or incompatible with, the purpose(s) for which it was originally collected, we will inform you and explain the legal basis which allows us to do so.
In some circumstances, where permitted or required by law, we may process your personal data without your knowledge or consent. This will only be done within the bounds of the Data Protection Legislation and your legal rights.
How Long Will You Keep My Personal Data?
We will not keep your personal data for any longer than is necessary in light of the reason(s) for which it was first collected. Your personal data will therefore be kept for the following periods (or, where there is no fixed period, the following factors will be used to determine how long it is kept):
	Type of Data
	How Long [We] OR [I] Keep It

	Identity Information including Name, job title, age bracket, gender
	At least 2033 depending on instructions from Controller.

	Contact information including telephone number, email address, address.
	At least 2033 depending on instructions from Controller.

	Business information including business name, email address, telephone number, address.
	At least 2033 depending on instructions from Controller.

	Financial Information including bank details.
	At least 2033 depending on instructions from Controller.

	Sensitive Information ethnicity and disability.
	At least 2033 depending on instructions from Controller.


How and Where Do You Store or Transfer My Personal Data?
We will only store or transfer your personal data within the UK. This means that it will be fully protected under the Data Protection Legislation.
The security of your personal data is essential to us, and to protect your data, we take a number of important measures, including the following:
· limiting access to your personal data to those employees, agents, contractors, and other third parties with a legitimate need to know and ensuring that they are subject to duties of confidentiality.
· procedures for dealing with data breaches (the accidental or unlawful destruction, loss, alteration, unauthorised disclosure of, or access to, your personal data) including notifying you and/or the Information Commissioner’s Office where we are legally required to do so.
Do You Share My Personal Data?
We may be required to share your data with BEIS, who are funding this grant scheme. The BEIS privacy notice, setting out how BEIS will handle personal data across all COVID-19 business grant schemes, can be found here https://www.gov.uk/government/publications/covid-19-grant-schemes-privacynotice/covid-19-grant-schemes-privacy-notice. 
We may also need to share your information with our sub-contractors who provide services on our behalf and with other contracted third parties for the purposes of independent evaluation. When we do this, we will make sure that they keep your data secure and in line with our data-sharing agreements.
If any of your personal data is shared with a third party, as described above, we will take steps to ensure that your personal data is handled safely, securely, and in accordance with your rights, our obligations, and the third party’s obligations under the law, as described above in Part 8.
In some limited circumstances, we may be legally required to share certain personal data, which might include yours, if we are involved in legal proceedings or complying with legal obligations, a court order, or the instructions of a government authority.
How Can I Access My Personal Data?
If you want to know what personal data we have about you, you can ask us for details of that personal data and for a copy of it (where any such personal data is held). This is known as a “subject access request”.
All subject access requests should be made in writing and sent to the email or postal addresses shown in Part 11. 
There is not normally any charge for a subject access request. If your request is ‘manifestly unfounded or excessive’ (for example, if you make repetitive requests) a fee may be charged to cover our administrative costs in responding.
We will respond to your subject access request within one month of receiving it. Normally, we aim to provide a complete response, including a copy of your personal data within that time. In some cases, however, particularly if your request is more complex, more time may be required up to a maximum of three months from the date we receive your request. You will be kept fully informed of our progress.
How Do I Contact You?
To contact us about anything to do with your personal data and data protection, including to make a subject access request, please use the following details:
Email address: mydata@semlep.com.
Telephone number: 01234 436100.
Postal Address: Innovation Centre, Cranfield University Technology Park, University Way, Cranfield, MK43 0BT.
Changes to this Privacy Notice
We may change this Privacy Notice from time to time. This may be necessary, for example, if the law changes, or if we change our business in a way that affects personal data protection.
Any changes will be made available via email. This Privacy Notice was last updated on 23rd December 2019.
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